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If you’ve ever worked for a company with established policies
and procedures, you understand the concept of playing by the
corporate rules and hidden commandments. These policies,
procedures and unwritten rules are developed over time based
on situations that come up in the normal course of business.
Smart leaders know that if something frequently goes wrong at
a particular point in the process, they need to change a
policy or procedure to help ensure that the process flows
better in the future.

You can apply the same principle to your own life. In fact,
you’ve already done so many times without thinking of it in
these terms. As your personal life circumstances change, you
make adjustments. And sometimes other people mold you to their
ways, especially if you live or work with them.

You can probably recall a time not too long ago when either
you or someone you know made a general statement about what
they do or don’t do. Here are a few examples of personal
policies or rules:
“I don’t eat bread,” says a celiac who knows it will
make him sick.
“I always choose ground travel,” says the person who
fears flying.
“I don’t eat meat,” says a vegetarian who feels more
energetic when she avoids it.
“I can’t work until the kids start school,” says the mom
who wants to stay at home with her children.
“I always wake up early,” says the person who works the
early shift.
These are verbal declarations of informal policies that help
you manage your life and keep it running as smoothly as
possible. These policies give you a sense of control over your
health, relationships and even your fears. Once you become
conscious of your own personal rules or policies, you’ll start
to notice them in others as well.

Policies and procedures work together. If you decide to change
one of the rules you live by, it’s likely to affect one or
more of your procedures. If you’ve ever tried to change one of

your rules, you may find it difficult to do so because you’re
habitually conditioned to carry out procedures that support
your unwritten policies.

If you know someone who has tried to quit smoking (incorporate
a new life rule/policy), they’ll often say it’s hardest at
specific times during the day (their normal procedures).
Smokers take breaks together, have lunch together and have
mini-processes in place to support their habit: purchasing
cigarettes, stocking up to make sure they have enough with
them for the day, bringing the right kind of outerwear to
smoke outdoors and so on. Not only do they have to overcome
the physical addiction, they also have to change their
processes and possibly even face resistance from friends.
You have a series of mini-procedures you repeat on a regular
basis. You may have a certain way of preparing your breakfast,
getting ready for work, doing various tasks at work, doing the
laundry, or relaxing in the evening.
Once you’ve fully adopted a procedure, you tend to go into
“auto” mode. The good thing about this is that it allows
you to effectively use your time. When you’re in “auto” mode,
you can multitask by thinking or doing other things at the
same time. It’s the same concept that people use to drive
while talking on the phone or work while watching TV.
The not-so-good part about going into “auto” mode is that you
can fall into repeating a procedure day after day even if it
no longer serves you well. You start to do things
automatically without considering whether or not you should
continue doing the same things over and over again week after
week.
If you’re happy with your life just as it is, keep doing what
you’re doing. Chances are you’ll get the same results until
circumstances change, and eventually they will. Just as there

are no bad habits, there are no bad policies or procedures.
They’re all effective in producing similar results as long as
you’re somewhat consistent with them.
There’s No Such Thing as Bad Habits
Assuming
may want
policies
Here are

you aren’t living in a constant state of bliss, you
to make a conscious effort at evaluating some of the
and procedures you’ve accumulated over your lifetime.
a few suggestions you may want to consider:

adjust your sleep time in order to have uninterrupted
time to work on a goal
brainstorm ways to cut out time-consuming activities in
your life such as social media or TV
upgrade and learn to use new tools that allow you to
accomplish your work quicker and easier
schedule time in your days and weeks to complete your
most important tasks
downsize your home to simplify your life
add more physical activities into your daily routine
Once you have this new awareness, you’re better positioned to
evaluate which of your policies or procedures you want to
modify. When is a good time to begin making these adjustments?
The best time is now!
How to Get Happy Now Via Habits, Goals, and Resolutions
By now your inner voice is probably speaking to you . . .
telling you what you need to change. What personal policy do
you need to change? What procedure needs some editing? This
might be the natural remedy you’ve been searching for. When
you need some strength to work through adjustments, focus
on the benefits you’ll gain after you make the change. Once
you make a change, please come back and share your story.
If you’re not ready to edit your own life yet, begin by
helping others who are eager to change.

